PaccMoTpeHo Ha e1arornyeckom YTBepxKaaro: /B.I". TlomoBuHKMH /
cogerel Ipotokon Ne 5 N. o. mupekropa OI'BIIOY CMTT
oT «25» stHBaps1 2024 r «25 » saBaps 2024

MNognucaH: MNonoBnHkuH Bacunuin N'eHHagbeBnY

DN: C=RU, OU=gupektop, O="OI'bINOY ""CtapomanHckuii
TexHonornyeckui TexHukym"", CN=ronoBnHkMH Bacunui MeHHagbeBuY,
E=usposmtt@mo73.ru

OcHoBaHue: A noaTBEPXAato 3TOT JOKYMEHT CBOEW yA0CTOBepsioLLen
noanucbio

MecTtononoxenue: p.n. Ctapas MawHa

Hara: 2024-02-26 10:15:39

ITonoxenue o OUOIMOTEKE

p.ni. Ctapas Maiina
2024 r.




1.0011H1e MoJI10KeHH .

1.1. ITonoxxenne o0 OMONMOTEKE TEXHHUKyMa pa3pabOTaHO B COOTBETCTBUU C
®denepanbHbIM 3ak0HOM «O0 00pazoBanuu B PD» Ne273 ot 29.12.2012 rona;
[TopsiakomM opraHu3alMK U OCYIIECTBICHHUS] 00pa30BATENLHON JEATEIBHOCTH IO
00pa3oBaTEIbHBIM MpOrpaMMaM CpPEAHEro MNpodecCHoHaTLHOrO 00pa3oBaHUs
npuka3 ot 14 urons 2013 roma Ne 464, YcraBoMm TeXHUKyMa.

1.2. bubnuoteka sIBIAETCA OJHUM U3 BEAYIINX CTPYKTYPHBIX
no/ipa3/ieJICHUN TEXHUKYyMa, 00ECIIEUHBAIOIUX Y4eOHOM, HayYHOU, CTPABOYHOM,
XYZ0>KECTBEHHOW JTUTEPATyPOid, IEPUOANYECKUMHU U3TAHUSIMU U
nH(GOPMAITMOHHBIMUA MaTepuaiaMi Y4eOHO-BOCIIUTATENbHBIN MPOIECC, a TAKXKE
LIEHTPOM pacIpOCTPaHEHUs 3HAHUH, TyXOBHOTO U MHTEIJIEKTYaJIbHOTO OOILEHUS,
KYJIBTYPBI.

1.3. bubnmorteka qocTynHa U 6ecruiaTHa AJisl OJb30BaTENEeH:
oOyyJaroniuxcs, MpenoiaBaresici u Ipyrux pabOTHUKOB YUPEKICHHUS.

1.4. ITopsnok noctyna Kk OMOIMOTeYHbIM POHIAM U APYTror OMOJINOTEUHON
uH(pOpMaIKH, TIEPEYCHb OCHOBHBIX YCIYT U YCIOBHSI X MPEI0CTABICHUS
oubmotexoit onpenensitorcs [IpaBunamu nosib3oBanus OMOIUOTEKOM

2. 3agaum OMOIMOTEKHU

2.1. IlonHoe u onepaTuBHOE OMOIMOTEYHOE M UH(POPMALIMOHHO-
oubmorpaduueckoe 00CTy)KUBaHUE 00YUYaAIOIINXCS, PETIO/IaBaTeICH,
COTPYJIHUKOB U IPYTUX KaTErOPHil YnTaTeNeil TeXHUKyMa, YCTAHOBJICHHBIX B
MpaBujIax Mojib30BaHus OMOIMOTEKON, B COOTBETCTBUU C MH(POPMALIMOHHBIMU
MOTPEOHOCTSIMU YUTATEIIEH.

2.2. ®opmupoBaHue OMOIMOTEUHOTO (POHA B COOTBETCTBUM C MPOpUIEM
TEXHUKyMa, 00pa30BaTeIbHbIMH MPOGECCUOHANTBHBIMU MTPOrpaMMaMu U
MH(})OpPMAIMOHHBIMH OTPEOHOCTIMU YUTATEIIEH.

2.3. Opranuzanus u BeJIeHue CIpaBOYHO-OnOIMorpaduyeckoro anmapara B
aBTOMATHU3UPOBAHHOM U TPATULIMOHHOM pEXHMax

2.4. YuacTtre B BOCIIUTATEIbHOW U TYMAaHUTAPHO-IIPOCBETUTEIIHCKON
JesITeIbHOCTH TEXHUKYMa, (JOPMUPOBAHUE Y O0YUAIOLIUXCS COIIMAIBHO
HEOOXOUMBIX 3HAHUI U HABBIKOB, I'PaX/1aHCKON MO3ULINHU, TPOPECCHOHATBHBIX
MHTEPECOB, MPOIAaraiia KyJIbTypHOIO HACIEIusl.

2.5. ®opmupoBanue OMOINOTEYHO-UH(DOPMALIMOHHON KYJIbTYpPbI, 00ydeHHE
yuTaTeNe COBPEMEHHBIM METOIaM NOUCKa HH(OpMAIUK, IPUBUTHE HABBIKOB
II0JIb30BAaHUS KHUTOM.

2.6. CoBepiiieHCTBOBaHUE PaOOTHI OMOIMOTEKN Ha OCHOBE BHEAPEHUS
COBPEMEHHBIX TEXHOJIOTUN U KOMITbIOTEpU3AUU OMOIMOTEUHO-UH(OPMAITUOHHBIX
IPOLIECCOB.

2.7. KoopauHauus AeSITENIbHOCTH € TIOAPA3ACICHUSIMU TEXHUKYMa,
MHTETpalys U B3auMOJECTBIE ¢ OMOIMOTEKaMU APYTUX CUCTEM U BEAOMCTB,
OpraHaMM HayYHO-TEXHUUYECKON MH(pOopManuu i 00Jee MoIHOro
yJIOBJIETBOPEHMSI MIOTPEOHOCTEN YNTATENEN B INTEPATYPE.



3. OcHOBHBIC (PYHKIIHH.

3.1. bubnmoreka opranmu3yet nudPpepeHIpoBaHHOE OOCTYKUBAHNE
YUTATENEH, IPUMEHSISI METO/Ibl UHIUBUIYaJIbHOTO U TPYNIIOBOTO OOCITY>KUBaHMSL.

3.2. becruiatHO 0OecrieunBaeT yuTaTesell OCHOBHBIMUA OMOIMOTEYHBIMU
yCIyraMu:

® IPEIOCTaBISAET MNOJIHYIO HH(OPMALIMIO O COCTaBE OMOIMOTEYHOTO
¢doHa yepe3 cucTeMy KaTajaoroB, KAPTOTEK U C UCIOJIb30BAHUEM
npyrux ¢popm OUOIMOTEYHOTO HHPOPMHUPOBAHUS;

® OKa3bIBaeT KOHCYJIHTATUBHYIO MOMOIIIb B TOMCKE U BBIOOpE
JUTEPaTYphI;

® BBIJIaCT BO BPEMEHHOE 0JIb30BAHUE NI€UYAaTHBIEC U3/IaHUS U IPYTHE
JOKYMEHTBI U3 6ubnuoreyHoro GpoHma;

® BBINOJHICT TEMAaTUYECKUE, APECHBIC U JIpyrue Oubmuorpaduueckue
CHPaBKH, COCTABIIAET IO 3apOCaM CIIMCKU JTUTEPATYPhl, TPOBOIUT
ounbnuorpagduyeckre 0030pbl, OPraHU3yeT KHUKHBIE BbICTABKH.

3.3. PacmupsieT accOpTUMEHT OMOIMOTEYHBIX YCIIYT, TOBBIIIAET UX
KayeCTBO HAa OCHOBE TEXHUYECKOTO OCHAILEHUSI OMOIMOTEKH, KOMIIBIOTEPU3ALIU
MH(}OPMAIIMOHHBIX MPOLECCOB.

3.4. OGecnieunBaeT KOMIUIEKTOBaHHUE (DOH/IA B COOTBETCTBUU C MPOPUIIEM
TEXHUKYMa, Y4€OHBIMU IJIaHAMHU 1 00pa30BaTEIbHBIMU POTpaMMaMH.
[IpuoOpeTaeT yueOHyI0, HAYUHYIO, IEPUOINUECKYI0, CIIPABOYHYIO,
XYZ0KECTBEHHYIO TUTEPATypy U Apyrue BUIbI n3nanuii. CaMOCTOSTENbHO
OTIpe/IETIsIeT UCTOYHUKH KOMILJIEKTOBaHUS (POHIIOB.

3.5. 3yuaer cTeneHb yI0BIETBOPEHUS YUTATENBCKOTO CIIPOCA C IENBIO
KOPPEKTUPOBKU KOMIIEKTOBAHUS U PUBEACHHS B COOTBETCTBUE COCTABA U
TEMaTUKHU (oH1a ¢ HH(OPMAIIMOHHBIMU MOTPEOHOCTAMU YUTATENEH. AHATU3UPYET
00€ecrneyeHHOCTh 00y4Jaromuxca yaeOHUKaMu U Y4eOHBIMH TOCOOUSIMU.

3.6. OcylIecTBISIET yUET, pa3MElIeHUE U MPOBEPKY (HOHIa, 00ECTIeUHBAET
€r0 COXPaHHOCTb U PEKUM XPaHEHHUsI, PETUCTPALIUIO U JP.

3.7. Uckmouaet nureparypy u3 GoH/1a B COOTBETCTBUU C HOPMAaTUBHBIMU
aktamu. [Ipor3zBoguT oT60p HEMPOPHUIIBHBIX U JyOJETHBIX U3TAHUM.

3.8. Bener cuctemy OMOIMOTEUHBIX KATAJIOTOB M KapTOTEK Ha
TPaJUIMOHHBIX HOCUTENISX C LEIbI0 MHOTOACIIEKTHOTO OnOInorpaduyeckoro
pPacKpbITHs (OHJIOB.

3.9.1TpuHMMaeT yyacTHe B BOCIIMTATEIbHON paboTe TEXHUKYMA, UCTIOIb3YS
pasnuaHbie GOPMBI M METOABI MHINBUYaTbHOW M MacCOBOM PabOTHI.

3.10. Opranusyert jyis 00yJaromuxcst 3aHITHS IO OCHOBaM OMOJIMOTEUHO-
oubnuorpaduueckux 3Hanui. [IpuBrBaeT HaBbIKK OKCKA HH(OPMAIUU U €€
IPUMEHEHUs B yUeOHOM IpoLecce.

3.11. IlpuHuMaeT yyacTe B CUCTEME MOBBIIICHUS KB (UKALIUN
OMOIMOTEYHBIX PAOOTHHUKOB.



4. OpraHusanusi 4 ynpapJjeHue e TeJIbHOCTH.

4.1. PykoBOACTBO OMOIMOTEKOM OCYIIECTBISAET OMOIMOTEKAPh, KOTOPHBIi
MOTYMHSETCS] 3aMECTUTEIISIM IUPEKTOpa M0 HAyYHO- METOAMYECKOIN U yueOHO-
BOCIMTATEIBHOMN padorTe.

bubnnorekapb HeCET OTBETCTBEHHOCTh 32 BBIINOJIHEHNUE BO3JI0KEHHBIX Ha
OoubaroTeKy 3a1a4 U GyHKIUH, ONPEIEICHHBIX JOKHOCTHOW HHCTPYKLIKEH, 32
COCTOSIHME TEXHUKHU 0€30IIaCHOCTHU, OXpaHy TpyZa U MPOU3BOJCTBEHHON
CaHUTAPUH, TAET PACIOPSIKEHUS U YKa3aHUs, 00s3aTeNbHbIE Ul COTPYIHUKOB
OMOIMOTEKH, ¥ OCYIIECTBIISIET MPOBEPKY MX UCTIOTHEHHS.

4.2. bubnmoTekapb Ha3HAYAETCS HA JOKHOCTD, IIEPEBOAUTCS U
OCBOOOXKAAETCS OT JOIKHOCTH IUPEKTOPOM TEXHHKYMaA.

4.3. Pacxonpl Ha cofiep:kaHrue OMOIMOTEKN TPEeIyCMaTPUBAIOTCS B 00ILIEH
CMETE Pacxo/I0B TeXHHKyMa. PykoBOACTBO o0ecrieunBaeT rapaHTUPOBAHHOE
(uHaHCHpOBaHNE KOMILJIEKTOBaHUS, IPUOOPETEHUs 000pYA0BaHNUS, HIEKTPOHHO-
BBIUMCIUTENbHON U KOMMPOBAIbHO-MHOKUTEIBHON TEXHUKH; 00€CIIEUBACT
O010IMOTEKY HEOOXOAUMBIMU TOMEUIEHUSIMU B COOTBETCTBUU C IEHCTBYIOIIMMHU
HOpMaTHBaMH.

4.4. bubimoTeka BeIeT JOKYMEHTALMIO U YUET CBOEH pabOThl, IPEACTABISAET
OTYETHI U IJIaHbl PA0OTHI B YCTAHOBJIIEHHOM TOPSIZIKE.

5. IlpaBa, 0013aHHOCTH U OTBETCTBEHHOCTb.

5.1. bubnoreka umeeT mpaso:

5.1.1. CamocTOsATENBHO ONPEAEIATh CoAepKaHue U (OpMbI CBOEH
JESITEIbHOCTH B COOTBETCTBUU C 33/1a4aMU, IPUBEIACHHBIMU B HACTOSIIIEM
[Tonoxxenunu.

5.1.2. IlpencTtaBnsATh HA pACCMOTPEHHUE U YTBEPKICHUE AUPEKTOPA
TEXHUKYMa MPOEKTHI IOKYMEHTOB: TpaBUjia OJIb30BaHUsI OMOINOTEKOM,
MOJIOKEHUE 0 OMOJIMOTEKE, JOIKHOCTHBIE MHCTPYKLIMH U JIp.

5.1.3. YcranaBinuBaTh B COOTBETCTBUU C AEHCTBYIOIIUM 3aKOHOAATENBCTBOM
P®, npaBunamu nonp30BaHus OMOIMOTEKOM BU U pa3Mep KOMIIEHCAIINH yIepoa,
HAHECEHHOT'O MOJIb30BaTEISIMU OUOINOTEKH.

5.1.4. 3HaKOMUThCA ¢ y4€OHBIMU IJIAHAMU U 00pPa30BaTEIbHBIMU
nporpaMMamMu TexHukyma. [loinydars OT CTpYKTYpHBIX MOApa3IeICHHM
TEXHUKyMaMaTepHalibl U CBEJCHHS, HEOOXOIMMBIE JUIsl PEIICHHUSI TOCTABIEHHBIX
repes; OMOIMOTEKOM 3a1a4.

5.1.5. TlpencraBasiTe TEXHUKYM B PAa3JIMYHBIX YUPEKICHUIX U
OpraHM3aIlysIX B Mpeenax CBOeH KOMIIETEHITNH, IPUHIUMATh yJ4acTue B padoTe
KOH(epeHIui, COBEIIaHUM U CEMUHAPOB 10 BOMIPOcaM OUOTUOTECYHOM U
uH}opMaIMoHHO-0uOInOoTpaPUIeCcKOr JeATeTbHOCTH.

5.1.6. BecTu B yCTaHOBJIEHHOM MOPSIKE MEPENUCKY C IPYTUMHU
OuOIMOTEKaMU U OPTaHU3ALUIMU.

5. 1.7. Bxoautp B 6MOIuOTEYHBIE OOBEANHEHUS B YCTAHOBICHHOM
JNEUCTBYIOLIUM 3aKOHOJATENBCTBOM MOPSIKE.

5.2. bubnnoreka HeceT OTBETCTBEHHOCTb 3a:



5.2.1 cobmoieHne TpyaoBbIX 00SI3aHHOCTEH, periiaMeHTUPYEMBIX
3aKO0HOJIaTeILCTBOM Poccuiickoit denepaliuu o TpyAe U KOJJIEKTUBHBIM
JIOTOBOPOM JAHHOTO 00IIe00pa30BaTEIbHOIO YUPEKICHUS;

5.2.2 BBITIOJIHEHHE 3a/1a4, IPELyCMOTPEHHBIX HacTos MM [lonoxkenuewm;

5.2.3 coxpaHHOCTh OMOTUOTEUHBIX (POHIOB B OPSJIKE, MPEAYCMOTPEHHOM
JEUCTBYIOIIUM 3aKOHOJATEIHCTBOM.
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